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Instructions for Windows 7 users on first-time setup to join the VCS Staff wireless network: 

(NOTE)  You will only have to complete these instructions one time in order to setup your device to 

connect to the VCS network whenever you are on campus. 

1. REQUIREMENTS: 

a. The user account that you use on your computer must be an administrator within 

Windows 7.  If you are not sure, proceed anyway as the installation process will let you 

know if you are not allowed to make the necessary changes to the computer.  You will 

then have to find a way to become the administrator of your system before you can 

attempt this installation again. 

b. Make sure your wireless adapter is enabled (turned on).  Typically, the wireless adapter 

on laptop computers is always on, but can at times be turned off.  If you’re not sure how 

to check this on your computer, then you’ll need to find the User Manual for 

instructions that apply to your brand of computer.  Otherwise move on to step 2. 

2. In the lower right hand corner of your desktop, there should be an icon representing your 

wireless adapter, similar to this:   

 Click once on this icon and a the following type of screen should appear: 

 
 

3. Click on the network named “VCS Setup”. 

DO NOT put a check mark in the “Connect Automatically” box.  Click only on the Connect 

button. 
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4. When the computer finishes connecting to this network, the following window will appear: 

.   

Click on the words “WORK Network” and in the next window that appears, press the CLOSE 

button. 

5. Start Internet Explorer.  The following screen will appear.  Click on the option “Continue to this 

website …..”.  (It is part of our own VCS network, so it is safe.) 

 
 

6. Now a website named “WLAN Connection Activation” will appear.  Enter your VCS assigned User 

Name and Password as you normally would on any other VCS computer.  Press the Log In 

button. 
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7. The Corporate WLAN Configuration web page will appear next.  On the web page, you should 

receive one of the following types of response screens.  Follow along with the one that matches 

what you receive. 

a. (If this is not the screen that you see next, then move on to section 9. b.)   

You may notice a yellow bar beginning with the statement “Do you want to run or save 

prov.exe…..”  Click on the RUN button. 

 
Next will appear a security warning as seen below.  Click on the RUN button again. 
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Continue on to step 8. 

 

b. You may have received a screen with a yellow bar across the top, as in this example.   

 
Click once on the Yellow Bar, and a small box will open.  Click on the first option to 

“Download File…” 

 
Once downloaded, a new window appears.  Press the Run button. 
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If a security window appears, press the Run button again. 

 
8. A small window will open that displays the status of the configuration that is now taking place 

on your computer.  DO NOT press any keys or click any mouse buttons until the following screen 

appears, then press the CLOSE button. 

  
9. Close any programs still open on your desktop and then reboot your computer. 

10. After you restart and return to your desktop, you will be connected to the VCS Staff wireless 

network and the “Set Network Location” screen MAY appear.  If it DOES NOT APPEAR, then go 

on to Step #13.  If it DOES APPEAR, click on the words “Work Network”.  It will close after you 
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select that option. 

 
11. The next window that may appear will show the verification that this connection belongs to a 

“Work” network.  Press the Close button. 

 
12. The network setup is complete and your computer will automatically connect to our wireless 

VCS Staff network from now on whenever you are on campus. 

13. To access your files on the VCS server, you will need to create a link to the server using the 

following steps: 
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a. Right-click on an empty space on your desktop and from the menu select NEW, 

SHORTCUT 

 
b. For the location of the shortcut enter: 

\\vcsstaff\files\ 

c. Press Next. 

d. A login screen appears.  Enter your VCS assigned User  Name and Password.  Press  

e. Name the shortcut: 

Files on the VCS Network 

f. Press Finish. 

g. The shortcut link will appear on your desktop.   

 
14. To access the VCS files and folders, double-click on this shortcut icon.  You will be prompted to 

login with your VCS assigned User Name and Password whenever the network needs to verify 

your identity, so it is normal to see the login screen appear at various times when you use this 

new shortcut.   

 

 

file://vcsstaff/files/

